Creating a New Seeker from the LE Side
Enter the first name and last name search criteria into the appropriate search fields and click the

“Execute Query” button

WIDA Provider Staff Functions Reports LMI Administrative Help
Select Seeker
@% [] 1523

| Locate Seeker

Last Name GARDNER

First Hame | KEVONDA

Birth Date Gender | v
N —

| 2 —

Email
Hew Seeker| Execute Quervl
[ Frogl
Type | Status Sta s Date | Start Date | Completion Date
A i for Today
Staff Name Phone Extension Time Type
| |

Appointment Description

Click on the “Select Seeker” button on the Select Seeker screen
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The following pop-up box will display notifying you that a new WIOA case will be built from the
information that exists on the LE side

Confirmation

0 No matching WA seeker exigts, but an LE record existz. A new casze
will be built from the information found.
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A new WIOA case is built using Ms. Gardner’s SSN that is stored on the LE side. The SSN field will be
greyed out until she is enrolled.

WIOA Provider Staff Functions Reports LMI Administrative Help

Basic Intake

H% i} | ‘] 2 Notes Found

1523

Hame: GARDNER, KEVOHDA
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Seeker Status | OFEN Seeker Status Date  02/21/2018 Delete CaseI

Intake Date |:| Street Address 520 Burton Ave. | Mating Address 520 Burton Ave. |

sSN |apt 2208 | |apt 2208 |

First Name |KEVONDA |Ci‘ly CINCINNATI City  CINCINNATI [ invalid

Middle Initial | | county HamTON

Last Hame |GARDNER | state on Zip ST State  OH Zp 5229 || | %

Date of Email Address |gardnerkevondaSZ@gmail.cum | O invalid
Birth 02/01/1999
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Ethnicity | NOT HISPANIC OR LATNO |+ Atternate/Message Phone | | Ext | | O invalid

Citizenship | US Citizen T Fax |:|
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